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SAMPLE POLICY

Guidelines for Charitable Giving

Backed by

DISCLAIMER

This sample policy is not legal advice or a substitute for consultation with knowledgeable and qualified legal counsel.

Baker McKenzie assumes no responsibility or liability for the contents of this generic policy, the only purpose of which is to illustrate some of the 

issues pertaining to developing Charitable Giving Policies in the U.S.

Relevant laws may vary based on jurisdiction. Federal, state, and/or local law may apply depending on the location of the company, its 

operations, and its employees. Although these laws are often similar, their differences can be material. The following sample policy does not 

account for the differences in applicable federal, state, and/or local law. This sample policy also does not account for changes in legislation, 

judicial and administrative precedent, or other developments and/or interpretations of applicable law.

In particular, multinational organizations with operations in multiple countries must consider the impact of local law and conflicts of laws on the 

drafting of any such polic(ies) as well as how they will lawfully implement the polic(ies) throughout the group, without creating potential exposure 

for the parent company.

Additionally, what are considered “best practices” for Company A may not be “best practices” for Company B.  To be effective, a Charitable 

Giving Policy should not be a “cookie cutter” or a “one size fits all” policy.  It should be tailored to the organization, and account for the 

company’s specific workforce, operations, and industry.

THIS SAMPLE POLICY SHOULD NOT BE RELIED ON OR IMPLEMENTED AS A LEGALLY-COMPLIANT POLICY WITHOUT CONSULTATION 

FROM LEGAL COUNSEL.

GUIDELINES FOR DEVELOPING A CHARITABLE GIVING POLICY: 
QUESTIONS TO CONSIDER

What are the goals of our charitable giving policy?

Most charitable giving policies begin with an overview of the company’s approach to charitable giving. This may include a 

broad statement of principles, which can inform the creation and implementation of the policy. Principles should align with 

the organizations existing policies and may reflect the nature of the organization. An overview may designate focus areas, 

or lay out a foundation for the scope of the policy. The organization should be cognizant of how its strategic business goals 

might interact with a corporate charitable giving policy.
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What do we know about our own existing practices?

If the organization already engages in charitable works, consistently gives to particular non-profits, or maintains an 

affiliated charitable foundation, this may help to inform the process of creating and implementing a new charitable giving 

policy. Reflecting on existing practices will help the organization to understand the goals of its charitable giving policy, 

establish an overview of the program or principles, and decide what sort of program structure is appropriate.

Are there any existing policies and procedures that address charitable giving?

The organization may choose to create a stand-alone charitable giving policy, to embed its charitable giving policy into  

a more integrated set of policies or to publish a stand-alone charitable giving statement that refers to existing policies  

and procedures.

Understanding the policies and procedures that already exist will assist the organization in determining its key priorities, 

and assessing whether existing policies and procedures require updating to reflect the organization’s position on 

charitable giving and to ensure a consistent approach throughout the organization’s efforts with respect to corporate 

social responsibility.

What is a reasonable scope for our organization’s charitable giving policy?

Given the wide range of existing charitable causes, the organization may decide to limit the scope of eligible charities 

under its charitable giving policy, or to set a specific focus area to encourage support for a particular cause. Considerations 

may relate to matters such as the size, and geographic or jurisdictional scope of the entities. The organization may also 

include eligibility criteria pertaining to recognized legal status (such as 501(c)(3) or 501(c)(6) entities in the United States).

In addition to the above considerations, the organization may also create specific exclusions. Some examples include 

exclusions for events based fund raising organizations, certain religious charities, governmental entities, academic 

institutions, political organizations, trade/business associations, or organizations that discriminate on the basis of age, sex, 

race, religion, national origin sexual orientation, or disability with respect to employment, volunteer participation, or the 

provision of services. Eligibility criteria and exclusions may also vary with respect to different types of entities.

Alongside eligibility criteria, the organization must be aware of the financial commitment they are willing to make. This may 

include setting minimum or maximum contribution amounts, as well as a process for setting or varying these amounts.

What type of program is our organization looking to establish?

Charitable giving policies can take on a number of forms and the organization may wish to implement a specific type of 

giving program. 

• Grant programs provide donations based on an application process that sets out the conditions for giving. 

• Matching programs encourage employees to give by matching any donations to certain qualifying entities. 

• Volunteer programs function similarly to matching programs, but instead allow employees to contribute their time.
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Product donation programs may also be used, however, their appropriateness will depend upon the nature of the 

organization. Medical or healthcare related organizations considering a product implementation program should be 

cognizant of the WHO Guidelines for donations of medicine and healthcare equipment.

Who in our organization will share the responsibility for developing, implementing, and monitoring the policy? 

Ideally, a cross-functional team or task force will be responsible for the policy, involving members of various departments, 

including Legal, Compliance, Human Resources, Procurement, etc., as well as members of the organization’s executive 

leadership. Alternatively, the bulk of the responsibility for the organization’s charitable giving policy may fall within the 

scope of a particular department (e.g., Legal or Compliance), who will be responsible for liaising with and seeking feedback 

from other departments.

Although developing a charitable giving policy is a good business practice, it is equally important to ensure that the policy 

is followed, assessed, and updated on a regular basis. Additionally, the organization should consider what procedures will 

be put in place to set eligibility criteria, oversee projects, administer any request procedures, and report on the status of 

the program. The implementation of the organization’s charitable giving policy may also necessitate revisions or updates 

to other policies and procedures, to ensure a consistent approach throughout the organization.

SAMPLE POLICY

XYZ Inc. Charitable Giving Policy 
1. Introduction

i. At XYZ Inc., we believe that our business succeeds by helping individuals and communities. Our organization is 

committed to making a difference through our philanthropic efforts, by creating a policy that is aligned with our 

values and principles. We firmly support the United Nations Guiding Principles on Business and Human Rights 

(the Guiding Principles), in particular the responsibility of business to respect human rights and to understand 

and mitigate any adverse impacts. 

ii. While employees are encouraged to become involved in the life of our local communities by supporting causes 

and events, it is important to remember that we should not pressure others to contribute to or participate in 

our preferred charitable organizations.

iii. Our work in this area is overseen by XYZ Inc.’s  Chief Executive Officer, supported by the, Chief Human 

Resources Officer, and Chief Legal Officer.



4© 2017 navex global. all rights reserved.

2. Policy Statement

i. XYZ Inc.’s commitment to human rights, environmental sustainability, and anti-corruption efforts is grounded in 

our firm belief that profitability and corporate social responsibility are not mutually exclusive values.

ii. Given the nature of our business, and in keeping with our corporate values, XYZ Inc. aims to  uphold the 

following principles:

• [INSERT PRINCIPLES OR GOALS, for example, fostering sustainable business practices].

iii. In addition to our principles, we are influenced by the Universal Declaration of Human Rights; the International 

Covenant on Civil and Political Rights; the International Covenant on Economic, Social, and Cultural Rights; the 

International Labour Organization’s Declaration on Fundamental Principles and Rights and Work; the OECD’s 

Guidelines for Multinational Enterprises; the Equator Principles; applicable ISO standards, the GRI Sustainability 

Reporting Standards; and the United Nations Global Compact.

iv. We recognize and respect our obligation to adhere to local laws, wherever we operate. However, we do not 

believe that local laws represent the “ceiling” for our conduct as a responsible business. We will always strive 

to respect human rights and labour rights in the most inclusive and purposive manner, and will encourage our 

business partners to do the same.

v. We believe that the protection of our planet and ecosystems is key to our business and are committed to 

conducting ourselves in an environmentally-friendly manner, to the greatest extent possible.

vi. We will provide appropriate training to our employees, managers, officers, directors, agents, and business 

partners, so that they understand the importance of this policy and are better able to identify and address 

issues as they arise. Where appropriate, we will implement measures to strengthen the capacity of our business 

partners to meet our expectations under this policy.

3. Scope

i. Our charitable giving policy focuses on supporting causes in the following areas:

• [INSERT CAUSES, for example, local green energy charities].

ii. The following guidelines will be used to determine whether a particular entity is eligible:

• [INSERT ELIGIBILITY CRITERIA, for example, preference will be given to 501(c)(3) non profit organizations].

iii. The following exclusions apply:

• [INSERT EXCLUSIONS, for example, XYZ Inc. will not support organizations that discriminate on the basis 

of age, sex race, religion, national origin, sexual orientation, or disability with respect to employment, 

volunteer participation, or the provision of services; organizations designated as Fundraising Front 

Organizations by the U.S. Department of the Treasury; organizations engaging in the boycott of Israel; etc.].  
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4. Program and Process

i. XYZ Inc. has chosen to implement a [INSERT PROGRAM TYPE AND DETAILS, for example: gift matching].

ii. This program will be administered by [INSERT RESPONSIBLE INDIVIDUALS, GROUPS, OR DIVISIONS].

iii. We expect all employees, managers, officers, directors, and agents of XYZ Inc. or its subsidiaries to understand 

and adhere to this policy in the course of their duties and when engaging in conduct that may be seen as 

representative of our business.

iv. We will provide appropriate training to our employees, managers, officers, directors, agents, and business 

partners, so that they understand the importance of this policy and are better able to identify and address 

issues as they arise.

5. Monitoring, and Reporting

i. XYZ Inc. believes that accountability is fundamental to our approach to corporate social responsibility and we 

are committed to regularly reviewing and improving our practices. To that end, we are committed to monitoring 

our contributions under this policy, and to updating the policy, on an annual basis.

ii. We will report on the outcome of our monitoring efforts, as well as our general progress on matters of 

corporate social responsibility, on an annual basis. Where required, these reports will form part of our annual 

corporate reports or our statements under any applicable taxation and charity legislation.

[SIGNED]

__________________

[NAME], CEO, XYZ Inc.
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